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➢ Go to IMPA Home Page

➢ Click on HCBS Residential Member Assessment Form

HCBS Residential Member Assessment Form
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➢ Go to “Downloads” Folder on your computer by clicking this icon 

➢ OR Clicking on “Downloads” 

HCBS Residential Member Assessment Form
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➢ Then right click on this form from downloads and open using Adobe 

Acrobat Reader

HCBS Residential Member Assessment Form
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HCBS Residential Member Assessment Form

➢ The form should be opened with red outlines indicating required fields
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➢ Use this form and fill all the required information. Use “Verify 

Validations”(Page 10 in the form) button to Verify all the required 

information are in place. 

HCBS Residential Member Assessment Form
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➢ Complete this form until you get the successful validation message. 

HCBS Residential Member Assessment Form
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HCBS Residential Member Assessment Form

➢ Once Validations are done, save to your local folder using File -> “Save 

as”
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➢ Rename the form for easy access and Save to your local Folder

➢ Example:- Folder structure

HCBS Residential Member Assessment Form
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HCBS Residential Member Assessment Form

➢ Use the same form to upload in IMPA



11

HCBS Residential Member Assessment Form

• Click on Upload
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HCBS Residential Member Assessment Form

➢ HCBS Residential Assessment Form is successfully uploaded
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